

CURRICULUM VITAE
	Bakoteh Bantaba 
Serre Kunda, The Gambia


	Tel: Mobile (+220) 2000583


	Date of Birth:    15th December, 1990
Nationality:    Gambian

Sex:   Female
	


Kodou Senghore 
	Objective
	I aspire to gain expertise primarily in any challenging professional area of specialization especially in administration. I am always ready and willing to read and improve on any other areas of interest.

	Experience   
	

	
	May 2013 to Present – Medical Research Council (MRC)

Data Entry Clerk – Level 1
Roles:
· Responsible to transfer information (data) from hard copies or paper base record to computerize system.

· Using Ms Access, Database built in SQL and OpenClinica

·  Sorting and arranging files for documentation, retrieving, archiving and correcting Data as may be   required.
March 2012 to November 2012 – Medical Research Council (MRC)

	
	Data Entry Staff (six months internship and three months contract employment)
Roles:
· Responsible to transfer information (data) from hard copies or paper base record to computerize system.
· Using Ms Access, Data base built in SQL, Open clinica and snap.
· Sorting and arranging files for documentation, retrieving, archiving and correcting Data as may be required.

	
	

	Education
	June 2012 to February 2013 -   Microtech Institute of Multimedia and Technology                                          
Diploma in Database Management Systems in MySQL Server Database 
September 2010 to June 2011 – University of the Gambia                                          

Enrolled in the University of the Gambia Access Programme for Mathematics, Biology, English and Economics
September 2009 to June 2010 – Insight Trainining Centre                                          

Certificate in Information Technology
September 2006 – June 2009            St. Joseph’s Senior Secondary School
· West African Senior School Certificate Examination (WASSCE) Certificate


	Reference
	1. Mrs. Maimuna Sowe 
     Data Entry Manager 
     MRC Unit, Fajara
     The Gambia

     Tel: 9987332/6502307   Ext: 2005
     2.  Mr. Malamin Gassama 
     Microtech Institute of Multimedia and Technology                                          

     The Gambia
    Tel: 6664674/9994674
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